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JI0 HaKa3y BIJJIY OCBITH
3aiuIbKoi MiChKOT pau
22.01.2021 Ne Ol-ox

HOJIOKEHHSA
MPO HEeHTPATI30BaHYy OyXrajrepiio Biaaiiy ocBiTH
3animuubKoi MicbKOI paau

1.3arajbHi mMoJI0KeHHSA

1.1. 1Ile mnosoxkeHHS BHU3HAUYa€ OCHOBHI 3aBlaHHs, (QYHKIII, TMpaBa Ta
BIIMOBIAANBHICTh IIEHTpaIi30BaHOT OyXranaTepii, a TaKoX B3a€EMOBITHOCHHU 3
IHIIUMK ~ CTPYKTYPHHMH  MIAPO3JLIaMU  Ta MABIAOMYHUMHA  3aKJIaJaMu
OCBITH.

1.2. llenTpamizoBaHa Oyxrajtepis BTy OCBITH 3aiIIUIIBKOI MICBKOI paiau
cupusie HalOUIbII  €()EKTUBHOMY 1 paIlilOHAJIBHOMY BUKOPUCTAaHHIO KOIITIB
MICBKOTO OFOPKETYy Ta OCBITHBOI CYOBEHINi, SKI BUILISETHCS IS 3MIITHCHHS
MaTepiaJIbHO-TeXHIYHOI 0a3u 3akjajiB OCBITH, OCHAIEHHIO iX Cy4YacHUMH
TEXHIYHUMHM 3aco0aMH HaBYaHHS, a TaKOX CTBOPEHHIO HEOOXITHUX YMOB s
oprasizailii OCBITHbOI'O MPOIIECY.

1.3. LentpamizoBana OyxraiTepis € CTPYKTYpPHHUM MiAPO3IIIOM BIAALTY OCBITH
3aimuIBKoi MiCHKOT paiy.

1.4. DentpamizoBaHa OyxranTepis MIANOPSAKOBYETbCS HAYAJbHUKY BIIILTY
ocBiTH. BupaTku Ha yTpuUMaHHS LEHTPa30BaHOi OyXrantepii 3/11MCHIOIOTHCS 3a
paxyHok mickkoro 0roxeTy mo KOK 0611141 «3abe3neueHHs AisUIbHOCTI THIIMX
3aKiaiiB y cepi OCBITHY.

1.5. LenTpanizoBana Oyxranrepis B CBOill JiSTIbHOCTI KepyeThcsi KOHCTHUTYIIIETO,
bromxkeTHUM KozekcoM YKpainum, 3akoHaMH YKpaiHM Ta moctaHoBamu KaGiHery
MinictpiB Ykpainu, Hakazamu MinictepcTBa (piHaHCiB, MiHicTepcTBa OCBITH 1
HayKu YKpaiHnu Ta JlepkaBHOTO Ka3HaueHcTBa YKpaiHU, PIIICHHSIMU 3aTiIUIBKOT
Micbkoi pamau, [lojokKeHHSM Tpo BIAALI OCBITH 3alliIIUIBKOI MICBKOI pajiw,
PO3MOPSIKEHHSIMU  MICHKOTO TOJIOBH, HakKa3aMu HadajlbHUKA BIJJILITY OCBITH,
IHITUMHA aKTaMH 3aKOHOJABCTBAMH, IO PETJIaMEHTYIOTh OOJIKETHI BIJIHOCHHHM 1
(G1HAaHCOBO-TOCMIOAAPCHKY MISUIBHICTh OIOJIKETHOI YCTAaHOBH  BIJMOBIIHO 10
po3noiny (QYHKIIOHAJIBHUX OOOB’SA3KIB Ta TMOJOXKEHHIO NPO IIEHTpaIi30BaHy
OyxranTepirto.

1.6. 3MiHM 70 JAHOTO TOJIOKEHHSI MOXXYTh BHOCHUTH TIPHW 3MiHI OpraHi3aiiiHoi
CTPYKTYpPH YCTaHOBH Ta 32 HEOOX1IHOCTI MOMIMIIEHHS pOOOTH CITyKOH.

1.7. TlomokeHHS TPO IIEHTPATI30BaHy OyXTanTepilo 3aTBEPIKYy€E HadaJIbHUK
BIJITITY OCBITH 3aIIIUIIBKOT MICBKOI pajd.

2.0CHOBHI 3aBJaHHS LEHTPAJI30BaHOI OyxraJjrepii



2.1. Benenns OyxraiaTepchbKoro o0JiKy (iHAHCOBO-TOCIOAAPCHKOI HiSIBHOCTI
OI0JKETHUX YCTAaHOB (3aKJIaJiB OCBITH), KOOPJMHAIIIHHOI POOOTH Ta CKJIaJIaHHS
3BITHOCTI.

2.2. BigoOpaxkeHHs y IOKYMEHTaX JIOCTOBIPHOI Ta y MOBHOMY 00cs31 iHopmarrii
Mpo TroCHmoAapchki omepamii 1 pe3yabTaTH JISJIBHOCTI, HEOOXiAHOI  JJis
OTIEPATUBHOTO YIPABIIHHSA OIOUKCTHUMH TpPH3HAYCHHSMU (ACUTHYBAaHHSIMH) Ta
dbiHaHcOBUMH 1  MaTepialbHUMH  (HEMaTepialbHUMH)  pecypcaMu  Ha
yTPUMaHHS 3aKJIa/iB OCBITH;

2.3. 3aificHEHHS KOHTPOJIO 3a MPAaBUIBHUM 1 E€KOHOMIYHUM BHUKOPHUCTAaHHSIM
KOIITIB BIJMOBIIHO A0 iX IIJIHOBOTO MPU3HAYCHHS, PO3PAXYHKIB O KOIITOPHUCIB
JIOXO/IIB Ta BUJIATKIB MIJIBIAOMYMX 3aKJIaJiB OCBITHU, 3aTBEPIKEHUX KOIITOPHUCIB 3
ypaxyBaHHSM 3MiH, BHECEHHUX [0 HHUX Yy BCTAHOBJIEHOMY TOPSJIKY, 3a
30epeKCHHIM  MaTepiaylbHUX  IIHHOCTeH. JloBeaeHHS  JIMITHUX  JOBIJOK
pPO3MOPSIIHUKAM ~ HUXKYOTO  PIBHS, TMepeBipKa Ta 3AIMCHEHHS  KOHTPOJIO
TapuikamiftHUX CIUCKIB IMeIaroriyHuX MpaIiBHUKIB.

2.4. 3abes3reueHHS JOTPUMaHHS OIOJKETHOTO 3aKOHOJABCTBA TIPH  B3STTI
Oro/pKeTHUX  3000B'A3aHb, CBOEYACHOTO TMOJAHHS HAa PEECTpAIlilo  TaKuX
3000B'13aHb, 3OIMCHEHHS IUIATEXKIB BIAMNOBIAHO O B3ITHX ONOHKETHHUX
3000B's13aHb B 3aIIIUIBKOMY yHpaBiaiHHI JlepaBHOI Ka3HAYEHCHhKO1 CIyKOu
VYkpainn TepHONMUIBCHKOI 00J1aCTi, JIOCTOBIPHOTO Ta Yy MOBHOMY 00cs31 iX
B1JI00paXk€HHA y OyXraaTepcbKoMy OOJIKY Ta 3BITHOCTI.

2.5. 3abe3nedyeHHs KOHTPOJIO 32 HASBHICTIO 1 PyXOM MaifHa, BHKOPHUCTAHHSIM
(GiHaHCOBUX 1 MaTepiaibHUX (HEMarepiadbHUX) peCcypciB BIAMOBIAHO [0
3aTBEPKEHUX HOPMATHUBIB 1 KOIITOPHCIB.

2.6. 3anob6iraHHs BUHUKHEHHIO HETaTMBHUX SBUIN Y (DIHAHCOBO-TOCTOAAPCHKIN
JISITBHOCTI, BUSIBIICHHS 1 MOO1Ti3a111s1 BHYTPIITHBOT'OCTIOIAPCHKUX PE3EPBIB.

2.7. 3niiiCHEHHSI METOJAMYHOTO KEPIBHUIITBA Ta KOHTPOJIIO 32 JOTPUMAHHIM BUMOT
3aKOHOJIABCTBA 3 TMHTAaHb BEJIEHHS OYyXTaJTepChKOro OOJIKYy, CKJIaJaHHsS
¢biHaHCOBOI Ta OOKETHOI 3BITHOCTI1 Y MIJBITOMYHX yCTAHOBAX.

2.8. 3abe3neueHHsT BEJCHHS J1JIOBOJICTBA, apXiBY, OyXrajaTepchKoi JOKYMEHTAIlli,
CTaTUCTUYHOI 3BITHOCTI.

3. ®yHKii Ta 000B’SI3KU IEeHTPaAJIi30BaHOI OyXraJjrepii BiAMOBIAHO 10
NMOKJIAJICHUX HA Hel 3aBIaHb:

3.1. Benennst OyxraatepchbKoro 00Ky, BIAMOBIIHO /10 HAI[IOHAIBHUX IOJIO0XKEHB
(ctapgapTiB) OyXTaJITepChbKOTO OOJIIKY B JIEP)KaBHOMY CEKTOpi, a TaKOX IHIIHUX
HOPMATUBHO-TIPABOBUX AaKTIB IOAO BEIEHHS OyXTrajaTepCchbKoro OO0IiKy, B TOMY
Yucial 3~ BUKOPUCTaHHSM  YHI(IKOBaHOi ~ aBTOMAaTHM30BaHOI  CHUCTEMH
OyXraiarepchbKoro o0JiKy Ta 3BITHOCTI,

3.2. CxiajaHHs Ha MiACTaBl JaHUX OyXrajaTepcbkoro oOJiKy (iHaHCOBY Ta
OIO/I’KETHY 3BITHICTh, a TAKOXK JEPKABHY CTaTUCTUYHY, 3BE€JICHY Ta 1HIIY 3BITHICTb
(mexmapatiii) B OPSAIKY, BCTAHOBICHOMY 3aKOHOJaBCTBOM,;



3.3. 3miiiCHEHHA MOTOYHOTO KOHTPOJIO 3a JOTPUMAHHSM 3aKOHOJABCTBA IMPH
B3ATTI OMO/KETHHX 3000B’s3aHb, iX peecTpaiito B opraHax KaznauelicTBa Ta
3I1MCHEHHS IJIATEXKIB BIAIIOBIIHO A0 B3ATUX OOKETHMUX 30008’ I3aHb.

3.4. 3ailicHeHHS KOHTPOJIIO 3a MPAaBWIBbHICTIO 3apaXyBaHHs Ta BUKOPUCTAHHS
BJIACHUX HAJIXOJKEHb CAMOCTIMHUX Ta IMABIAOMYMX 3aKJIalB OCBITH.

3.5. 3ailiCHEHHS] KOHTPOJIIO 32 CBO€YACHE Ta y MOBHOMY 00Cs31 mepepaxyBaHHs
nmoAaTKiB 1 300piB (0OOB'I3KOBI IJIATEXK1) 10 BIJMIOBIIHUX OFOJIKETIB;

3.6. 3miiicCHEeHHs KOHTPOJIO 32 BEACHHAM OyXTalnTepChKOro OOJiKY, CKIaJaHHSIM
¢inancoBoi  Ta  OIOKETHOI  3BITHOCTI,  JOTPUMAaHHA  OIOKETHOTO
3aKOHO/IAaBCTBA Ta HAI[IOHAJIBHUX TMOJIOXKEHb (CTaHAApPTIB) OyXrajaTepchKoro
00Ky B JEp>KaBHOMY CEKTOpi, a TaKOXX IHIIMX HOPMATHBHO-TIPABOBUX AaKTiB
IOJI0 BEJIEHHS OyXraaTepCchKOTO OOJIKY Yy 3aKjiajfax OCBITH, SIKI MiAMOPSIKOBaHI
B1JIJILTY OCBITH.

3.7. 3abe3neuye TOTpUMaHHS BUMOT HOPMATUBHO-TIPABOBHUX aKTiB IIOJIO:

- BHUKOPHUCTAaHHS (PIHAHCOBUX, MareplaJbHuUX (HEMarepialbHUX) Ta
1H(}OopMaIIHHUX pecypCiB Mij Yac MPUUHATTS Ta 0QOPMIICHHS JOKYMEHTIB 1010
MIPOBENICHHSI TOCIIOIAPCHKUX OTEpalliif;

- 1HBeHTapu3allli HeOOOPOTHUX AKTHUBIB, TOBAPHO-MATEPlaJbHUX IIHHOCTEH,
JIOKYMEHTIB, PO3PaXyHKIB Ta IHIIUX CTaTel OanaHCy;

3.8. IIpoBouTh aHaMI3 JaHUX OyXraaTepchbKOro 00Ky Ta 3BITHOCTI, Y TOMY YHUCII
3BEICHOI 3BITHOCTI, II0JI0 MPUYMH 3POCTaHHS JEOITOPCHKOI Ta KPEAUTOPCHKOI
3a00proBaHOCTI, PO3pO0JIsi€ Ta 3AINCHIOE 3aX0AU 010 CTATHEHHS A1€01TOPCHKOT Ta
MOTALEHHSI KPEIUTOPCHhKOI 3a00pPrOBaHOCTI;

3.9. 3abesmeuye:

- MPOBEACHHS HapaxXyBaHHA Ta BUILIATY B YCTAHOBJIEHI CTPOKH 3apO0ITHOI IJIATH;

- CyBOpE JOTpUMaHHsS IITaTHOi, (DIHAHCOBOI Ta KacoBOI JUCIMILIIHH,
KOIITOPUCHUX TPHU3HAYEHb, 3aKOHHOCTI CIHMCAHHS 3 PaxyHKIB HeCTad, BUTpAT,
Ne0ITOPCHKOI Ta KPETUTOPCHKOI 3a00PrOBAaHOCTI Ta 1HIITMX BH/IIB KOIIITIB;

- TOTPUMAaHHSI MOPSAKY MPOBEJACHHS PO3PaXyHKIB 32 TOBApH, pOOOTH Ta MOCTYTH,
110 3aKYIOBYIOTHCS 3a OI0/PKETHI KOIITH;

- IOBHOTY Ta JOCTOBIPHICTh JIaHUX MIITBEPIHUX JOKYMEHTIB, Kl (POPMYIOThCS Ta
MO/IAOTHCS B MPOIIEC] KA3HAUEHCHKOTO 00CITyTOBYBaHHS;

- 30epiranHs, o)OpPMIICHHS Ta Tepeaady /10 apXiBy pidHOI 3BITHOCTI, B1JIOMOCTEH
10 3apOO0ITHIN MJIaTi, KOIITOPHUCH 1 IJIAHW ACUTHYBaHb;

- KOPUCTYBayiB y TOBHOMY 00Cs31 MPaBIMBOIO Ta HEYNEPEIKEHOI0 1HPOpMAILII€I0
npo (GiHAHCOBUW CTaH OIOJKETHOI YCTAaHOBM, PE3yJIbTaTH 1i MISUIBHOCTI Ta PyX
OIOJKETHHUX KOIIITIB;

- JaHUMHU OyXrajaTepCchbKOTO OOMIKY Ta 3BITHOCTI JJI MPUMHATTA OOIPYHTOBAHMX
YOPABIIHCHKUX PIIIEHb, CKIAJEHHS EKOHOMIYHO OOIPYHTOBAHMX KaJbKYJISIIN
cOOIBapTOCTI TOCIYr, IO MOXYTh HaJaBaTUCA 3a IUIATY BIAMOBITHO [0
3aKOHOJIAaBCTBA, BW3HAUCHHS MOJKJIMBUX PHU3UKIB (PIHAHCOBO-TOCIIOIAPCHKOI
JUSITBHOCTI,

3.10. bepe ydactb y poboti 3 opopmieHHST MaTepiajiiB MOA0 HECTaul, KPaJaiKKH
MaiHa;



3.11. Po3pobisisie Ta 3abe3medye 3AIMCHEHHS 3aXOiB MION0 JOTPUMAaHHS Ta
M1JIBUIIICHHS PiBHs (h1HAHCOBO-OFOHKETHOT JUCIUILIIHY 11 MpaIliBHUKIB,

3.12. 3aiiicHIOE TIepeBIPKY 3aKOHHOCTI JOKYMEHTIB, 1110 HAJIXOATh 0 OyXraiurepii,
MPAaBWJIBHOCTI 1 CBOEYACHOCTI iX OQOpMIICHHS, BIAMOBITHOCTI BHIATKIB 13
3aTBEPKCHUM aCUTHYBAaHHSIM.

3.13. 3miiicHIOE 3aX0W I0JI0 YCYHEHHS MOPYIIEHb 1 HEMOJIKIB, BUSIBICHUX I
yac IIepeBIpOK TPOBEJICHUX JICPKABHUMH OpraHaMH, IO YIOBHOBaXXCHI
3MIIMCHIOBATH KOHTPOJIb 32 JOTPUMAHHSIM BUMOT OIOJKETHOTO 3aKOHOIaBCTBA.

4.1lenTpaJjiizoBaHa OyxraJjrepisi Ma€ nNpaBo:

4.1. TlpexctaBisaTu BiAAUT OCBITM B YCTAaHOBJICHOMY TOPSIKY 3 IHTaHb, IO
BIIHOCSITBCA [0 KOMIIETEHIIlT [IEHTPaJIi30BaHOi OyXranrepii, B opraHax MiCII€BOTO
CaMOBpsIyBaHHs, (POHIAX 3arajbHOOOOB'SA3KOBOTO JEP’KABHOIO  COIIAILHOTO
CTpaxyBaHHs, MIJIPUEMCTBAX, YCTAHOBAX Ta OpraHi3allisiX HE3aJIeKHO BiJl (hopmu
BJIACHOCTI;

4.2. BcraHoBiOBaTH OOIPYHTOBAHI BUMOTHU JI0 MOPSAKY OGOPMIICHHS 1 MOJAAHHS
JI0 TIEHTPaJI30BaHOi OyXraiaTepii BiJl MOCAAOBUX OCIO MIAMOPSIKOBAHUX 3aKJIaJIiB
OCBITH NIEPBUHHUX JIOKYMEHTIB /ISl 1X BIIOOPaKEHHS Y OyXTalTepchKoMy OOJIIKY;
4.3. He npuiiMatu 10 BUKOHAHHS W OQOpPMIIEHHS JOKYMEHTIB, IIO CylepeyaTh
(Gh1HaHCOBOMY 3aKOHO/IaBCTBY;

4.4. Opep>XyBaTu BIJl 3aKJIaJIB OCBITM HEOOXIJHI BIJOMOCTI, JOBIJKH Ta 1HIII
JIOKYMEHTH, a TAaKOXK TOSICHEHHS 710 HUX;

4.5. BHOCHUTHM HayalbHUKY BIJJAULY OCBITH MPOMO3MUIIT HI0J0 YIOCKOHAJIEHHS
NOPSJIKY BEJIEHHS OyXralaTepChKoro O0JiKy.

4.6. bpatn y4yacTh y Hapajgax Ta IHIIUX 3axX0Jax, IO MPOBOJITHCS OpraHaMHU
BHKOHABYOI BjJaJd 3 MHUTaHb, [0 HaJleXaTb OO 11 KOMIIETEHII].

5. lllTaTHa 4YKCeNbHICTh Ta KAAPOBe 3a0e3MeYeHHs HeHTPATi30BaHOl
OyxraJjirepii, Npu3Ha4YeHs rOJOBHOIO OyXraJjrepa

5.1. Crpykrypy, uucenbHiCTh Ta (GOHA 3apoOITHOI TMJIATH HA yTPUMAHHS
MpaIliBHUKIB HEHTPaNIi30BaHO1 OyXraiaTepii 3aTBEpAKy€e HAaUaJIbHUK BIJLTY OCBITH.
5.2. lleHnrtpanizoBaHy OyXTrajaTepil0 OYOJIIOE TOJOBHUU OyXraiarep, SKUH
MIMOPSIKOBYEThCSI HAYaJIbHUKY BIJAUTY OCBITH BIJMOBIAHO J0 PO3MOAUTY
(GyHKIL10HATBHUX 000B’SI3KIB.

5.3. T'onoBHMII OyXraiarep MPU3HAYAETHCA HA MOCAAY Ta 3BUIBHSETHCSA 3 MOCATU
BIJIMOBIHO JI0 3aKOHOJABCTBA MPO MPAIlio 3 YpaxyBaHHIM BUMOT 10 TpodeciiHO-
KBaThiKaIIIHOTO PIBHS, HAYAJTLHUKOM BiJITITYy OCBITH.

5.4. TonoBHuit Oyxrantep IEHTPaATI30BaHOI OyXranTepii MOBHHEH BIANOBIAATH
BUMOTaM 10 TpodeciitHo-kBaTihiKaIifHOTO PIBHS, MaTH TOBHY BHIIy OCBITY B
rajry3i eKOHOMIKU Ta (piHAHCIB, CTAXX poOOTH 3a (haxoMm Ha KEpIBHUX MOCagax He
MEHIII, SIK TPH POKHU.



5.5. V pa3i TuMyacoBoi BIACYTHOCTI TOJOBHOTO OyXrairepa LEHTPai30BaHOI
Oyxrantepii (BiApsIKEHHS, BIIMYCTKH, TAMYACOBOI BTpAaTH Ipale3aaTHOCTI TOIIIO)
BUKOHAHHS Oro 000B'sI3KiB MOKJIAIA€ThCS 3aCTYITHIUKA TOJIOBHOTO OyXraiTepa, a y
pa3i BIACYTHOCTI 3aCTYNMHHUKIB TOJOBHOTO OyXrajarepa BIAIMOBIIHO JI0 HakKazy
HavaJbHUKA BIJJUTY OCBITM - Ha IHIIOTO TMpalliBHUKA IIEHTPaIi30BaHOI
OoyxranTepii.

5.6. Kpamidikariiiini BUMOTH /10 MPAIiBHUKIB, II0 NMPHUHAMAIOThCA Ha poOOTY 10
IEHTPaATI30BaHO1 OyXraiaTepii, BCTAHOBIICHI TOCA0BUMH IHCTPYKITISIMHU.

6. BinnosinaJpHicTh NpaniBHUKIB HEHTPAJIi30BaHOI OyxraJrepii

6.1. IlenTpamizoBaHa OyxranTepis Hece BIAMOBITATBHICTH 3a 3a0€3MECYCHHIM
SAKICHOTO BUKOHAHHS MTOKJIQJICHUX Ha Hel 3aBJlaHb 1 (yHKIIIH.

6.2. IlpamiBHUKM IIEHTPai30BaHOi OyxranTepii HECyTh BIAMOBIJAIBHICTH 3a
NPaBUWIBHICTG Ta YITKE BHUKOHAHHS TPYJIOBOI Ta BUKOHABUOI JUCIHUILIIHH,
HEBUKOHAHHS TIOKJIAJIEHUX OOOB’SI3KIB, 32 HECBOEYACHE YCYHEHHs MOPYIICHb
3aKOHOJIABCTBA ITICJIS 311MCHEHHS TIEPEeBIpPOK JlepKaBHUMU OpraHaMHU.

7.3aKJII09HI MOJI0KEHHSA

7.1. IToxnamaHHs Ha LEHTPAII30BaHy OyXrajiTepito 00OB’sI3KiB, HE NepeadayeHuX
muM  [lojokeHHSIM, 3IHCHIOIOTBCSA 32 OKPEMHUMH JOPYYCHHSIMH HadaJlbHUKA
B1JIJIUTY OCBITH.

7.2. Bigmin ocBitTH 3aminuIibKoi MiChKOT paayd CTBOPIOE YMOBH IJIsi POOOTH i
NIJBUILIEHHS KBadi(ikallii IpaliBHUKIB LEHTPaJII30BaHoi Oyxranrepii, 3ade3neuye
MIIPO3/717T HOPMATUBHOI 0a3010, MPUMIIICHHSIM, TEPIOAUYHUM BHIAHHSM,
oOnaHaHHAM, KaHIEISIPCHKUMHU TOBApaMH, CTBOPIOE 1HIIN YMOBH Uil €(heKTUBHOT
poboTH.

7.3. BHeceHHs 3MiH Ta JONOBHEHBb 10 [loloXKEHHS TIpO IIEHTPaII30BaHy
Oyxrantepiro Moxke OyTH iHIIIHOBaHEe HAa4YaJIbHUKOM BIJITy OCBITH, TOJIOBHHM
OyXranTepoM, 3aTBep/KEHE HaKa30M HadaJbHUKA BIJUTY OCBITU 3T1THO YHHHOTO
3aKOHOJIaBCTBA.

7.4. Peopranizaiiisi eHTpaIi30BaHO1 OyxranTepii 3MIMCHIOETHCS 3TiHO YMHHOTO
3aKOHO/IaBCTBA.



